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ANNEX

Governmént of Llht:ﬂa ‘Peavebuilding Office snd
NI MIA Pea t:tbuHﬂmg ‘Fand (PBF) Sécretariat
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ANNEX 2

G:mru meént of L‘ihrrin Peaeebuildin;, Oifick! PRF Suppoit
Tarms m‘ Eci’r:rt:t;ce for: Stafl‘ {Short ﬁarmm}

I’BF.-‘I'HE} S¢nim‘ _ﬁﬁvimr

-3

* % 8 & 8 b

Foea! point for maagin g»-::f-‘l._rmit_-(mm'mas function handed over fmm Cap: Dev. Advisor:
Maintain up-m—date mmpi‘éhéiimv. conflick: mapping £ ussessments of the countky.
Tdcntify migst ciftici pcﬁmhmlding needsin Liberia siid Stees ﬂntwnms of the'PBO
awunimgj ¥.

Paainer wnh the "FBI‘ wmt.aml 10 guzdﬂhu sirstegic:plan for ihe Liberia PBE.

M:mage :apphmtmn pmcn-ss l‘nr t‘:ﬂncepr Hotes and: Pru}t:ct Proposils

Liaise with PBF Ja:ntsicgn RE Cummttm ami Techﬁimf hdf.-asa:rw Panel
Mumtorpmjpci smplumvniatwn L

Overseekooordinate svatuation of F’BF pﬁaﬂ&huﬂﬁlﬁg ;mpact and spe-::ﬁe:- projects
Colliboroie with ihe. Gok. Peacfhultding Yo 1o cfeate and instiiuite ﬂmlegm plan for
national pmmbmldmgt:ffam S

Assisting In monitoring and euaiummn of the Liberia PBF o0 the whele and on aiprmject.
has!s

Capnnity Development ddvisar,: {In!h ALD—A)
Tnittially fidctions as cénral officer in all aspects of PBO / PRE whilst other s1aff ave hiréd and
theit capacity built to assume full responsibilities,

L]

Hire and uwl.‘seetra:mﬂg DE‘PBF Liberia Sceretaniat - PBO. staff,
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Codrdinae duriled sirategic planning for Liberia PRE.

Colldborate with PBE in MIA 1o exeate hational p&acehm!ding sirategicphan.
Coordinate with MilthDonor Trist Fand (MOTE) in New York:

Bridge the PRF Lzhma s work: with: PBF and PBSC inNew Yurk

Fulay o UN sejoiing / ﬁ‘r‘ﬁi‘:&lﬂht mqmn:mnts {to bé taken ovar by another UN fsff
o ﬂl‘mnum}

Cenﬂtetv-ﬁensimitp Program t}f{' cor.

5.

>

Creat conlticl-sensitbvliy frasmmiork to he used'in ol Goverament of Liberin poliegs
cregtion, program design, and ‘implemcnfaimn !br thﬁ Povcri:f Reducﬂon ${mteg}
Dverset shid chsure the dlsscmm&tmn and implemnmamh ofifig n:mﬁmt»senm{vny
framewors.

Work svith senior leve! Govemment; uff'mais 1o cduieate o Wnﬁfﬂvﬁenmwﬂy

o Trainpolicymakers in nse of the wnﬂi-::t*m:mﬂw;ty frameworl:

o

mede ori-eall assmmm.e in mnﬁml»sensatmiy appllmtmn s rwc&r:-'}

- Peacibuilding Program Officer.

o

a

Coondinate with UNMIL anid Distriot, govemmints te creste :md umpicmcnt palaviy peace
hut. siigtegy aecordin g ¢ found confliet dnd cammunily nekdsi:

!imnnim paiava poace hui pmgram itk peacebinlding Sfforts of ﬂm Lihctw
Peucebulldmg Fund,

+  Gatherand maiméi database nf‘ & pmcbmidmg efforts in Liberia,.
e Incotlaborstion with thi¢ Libéria PBE anil the PBO Senior Advicor, treaieistiotégic

national-EB.plan and guide peacchutlding projects aceording to.critical gaps:
‘Rein nigtional conminications inivintivésegarding activives.of ihe Peacebuildinig Oitfce
and cu::—[llet MEREEALNL 85 m‘:cdcd

Tratnin J:3 Gfﬁcer :
> Agtas focal pointfor PRO tmming etivifies

. -9 w

"

- Pr&pﬂl‘c- Somteacts for interantional trmmugwnsulmnts

Dedigna fraiding schieififte and; prografine for PBO:safY’

Design itatning scheduls anid Taining War kplan fnr kﬂ}f Gol. aciars

Adsist Wi‘iﬂ.ﬂlﬂi‘lls wﬂh :t!l aspms ci' u‘ammg mums pmwdr:& - Lthcna orabrdud 35
Recessity

Assist with other PBO ar.hwlws a5, nﬂc&m!

Adwiinistrative Assistant .
 Assists with all asp:cts “of administration i'-::—r the PBO /PBF sncin&mg

&

> 2 B W 0 B4

Coordinate seave] 2o the counties firsesemch purposes. -

Asskt with printing commuinications documens,

Linisis sith Uithan Affairs. dapaﬁmem (MIA) for: suilding of pilava péace huts,
Data eniry and maintenance,

‘Suppbm lugislic.il suppor o he' m‘: and PBF Secrotasint,

Assist withthe drganization of sechiiical mﬁtz!‘ings

Draft minutes of moetings,

Manage echnical documents, cumspandmm, ik telephone calls,
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Assish with any other t:tsim #s Reeded (o chsure the smooth sunning of the PBE
Seerélarial,

PBF Prbgmm Asshstaint

o«

L

Assist ] FBGIPHF Senior Adwsar wuh analysis of ail PBF geinted issues ﬂrum rsmg

.....

_ ﬁss:st in docummﬂng, communicating and ausunngﬁ}llow Ryp. of‘ﬂw IHCs dm:smns. _

particuiariy ensuring sibmission of nppmpriutel}.r signed and compléte doctiméiaiion pi-
approved projetts to.tte UNDP MIYTF Ofticé;

- Assist Witk 5 pmpamtmn of finsiicial and budgei docimenls;
- Panticipate in reviewingand anaiysmg concept notes and pm,tttt proposals reteived, und

mbmhtiﬂg recomizendations 1o the ISC; -

. Agsist i chsnr nE mtcr-p}'ojeci conslstancy and pmwﬂmg giidance 10 Rempicﬂt UN

Grganssat1uns OR COmmOT mmhmla!ﬂgy for ;:—rugmmmﬂpmjﬂ:t mstmg, staffing: and
feiniéd Fssuesy”
Assmt in tmt:km;, the. :mpl-f:memamn of projects and make rc{:ammendutwns for-

Pﬁﬂmpﬂm i rwn:w:—ng mpuns il slabss upclmes,

- AsSistin idénﬁfymg problenms tat fhay grise in, TERLORE to project delivery and

managament and advising the .ISC. c-n uppmprmm aein::-n, and rpoit, bm:L i}!‘t PrOgeess oF
lack trereof:

Asditested by tbe. PEGIPBI‘ Sﬂmor édwmr, suppmi mt‘onnntmn sharmg (mch;dmg
buﬂelms;l, avpranss mi;mg pnd | !mlnmg 4s regbired; and

© Any ofher réfatéd mslm 8% &mmd bs' the- PROIPBE Senior Advisor.:
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