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Agenda: Mastering the Digital FTR

Part 1 – Introduction and Key Messages

Part 2 – Key Features and Technical Demo

Part 3 – Q&A



Access to 
FAS/FMP 
for the 
digital 
FTR

Link to:

MPTFO Fund Management System - Home 
(sharepoint.com)



FAS Fund Requirements

• Partners tab 
• FTR Signatories
• Approval Authority

• Staff
• Fund Structure

Child Codes

Liaising with the MPTFO Portfolio 
Team to set these Requirements



FAS Fund Configuration

• Fund Configuration
• Basic (minimum requirement for all Funds)
• Plus 

• Manage Users 
(to set up the Secretariat Users)
• Creator of the FTR
• FTR Approval Authority 

Liaising with the MPTFO Portfolio 
Team to set the Configuration for 
Secretariat Users



Project in the FMP to enabling the FTR 

• 6

Create the FMP Project Record 
in the System 
This will be then done by the 
Secretariat User

FMP Basic
• Gen Information (including universal markers)
• SDGs
• Document (Prodoc and other relevant documents

FMP Plus
The full digital project and workflow is created by the 
POs, reviewed and approved by the Secretariat. 
All information are already available

Create the FTR in the FAS
This will be done by the 
Secretariat User for both versions 
of the FMP (Basic or Plus)

Secretariat User Submits 
to MPTFO FTR and 
supporting documents

MPTFO PA User creates the 
checklist and begins the 
digital process for funds 
transfer



Fund Management Platform 
FMP Plus

• 7

Applicant(s) of the 
Participating Organization 
receives email invitation to 
the FMP

Applicant signs in on the 
FMP (Microsoft Account 
required)

Applicant creates Project 
Record in FMP

Applicant invites other 
participating 

organizations’ focal 
points to the FMP

Applicants and focal 
points prepare and 

submit the Proposal

Secretariat gives 
feedback and 

applicants revise the 
Proposal



Project Creation

• Select FMP
• Click the blue button – CREATE PROJECT

Mandatory fields are 
• Title
• Duration
• Project Description 



Project form sections

COMPLETE ALL sections 
 General Information – Basic and Plus
 Narrative - Plus
 RBM - Plus
 Risk Management - Plus
 SDGs – Basic and Plus
 Budget - Plus
 Work Plan - Plus
 Documents – Basic and Plus



FTR Form    and Process

FTR Creator Create the FTR 
Form and Submit to the 
Fund Approval Authority 

The Fund Approval 
Authority (signatory):
(1) Review the FTR form
(2a) Sign and Confirm
(2b) Send back for Revision

The FTR form is back to the FTR 
Creator:
(1) Revise and Resubmit
(2) Clear FTR form
(3) Print the FTR form (if needed)

FTR Creator Submit the 
FTR form to MPTFO (PA) 

MPTFO (PA) is notified and 
performs the preliminary 

review 

MPTFO (PA) initiates 
the Checklist



FTR Form in the FAS

Located in the FAS main menu of the Fund page 

Click on the blue button 



FTR Form

Click on the blue button 

Click on the blue button                                 to select the project  



FTR Form Information
The Secretariat User fills in the FTR form 



FTR Form Information
The Secretariat User provides supporting documentation, confirm due diligence and indicates the contacts for 
funds transfer notification 



FTR Form Signatures and Workflow
The Secretariat User verify the signature modality and complete the workflow before submitting the FTR form

Tips and useful info:
** The system allows FTR-specific document uploading
**The system allows Printout of the Form
**The system retrieve signatory(s) information and approval authority from the FAS (Fund level) 



Q&A



Resources and links

Multi-Partner Trust Fund Office | Gateway
GWIP Resources - links
Gateway Website

Learning center | MPTF OfficeGateway Learning Center

MPTFO Fund Management System - Home 
(sharepoint.com)

Gateway Internal Application (FAS-FMP)

GW2.0 Supporting Team:
Cristina Bertarelli – Cristina.Bertarelli@undp.org
Martina Donoso – martina.Donoso@undp.org
Nikica Grubnic - nikica.grubnic@undp.org



Thank you
GW 2.0 Supporting Team 


