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ANNUAL programme
 NARRATIVE progress report 
REPORTING PERIOD: 1 january – 31 December 2009
	Submitted by:UNESCO
Getu Assefa, CLT Officer, UNESCO
Wafaa El-Fadli Neguede, UNESCO
	
	Country and Thematic Area

Ethiopia
Culture and Development


	
	
	


	Programme No:

MDTF Office Atlas No: 

Programme Title:
Harnessing Diversity for Sustainable Development and Social Change

	
	Participating Organization(s):
UNDP

UNESCO


	
	
	


	Implementing Partners: 
· Ministry of Culture and Tourism
· Religious Institutions, Civil Society Organizations, Women and Youth Associations, 
	
	Programme Budget (from the Fund):
For Joint Programme provide breakdown by UN Organization
UN Org A:  UNDP 
 $ 851,120.00
UN Org B:  UNESCO   $ 4,102,380.00


	
	
	Etc.

	Programme Duration (in months):
Start date
:  5 March 2009 – revised Aug. 2009
End date:    4 April 2012 – revised July, 2013
· Original end date 

· Revised end date, if applicable
· Operational Closure Date
, if applicable:

Budget Revisions/Extensions:

List budget revisions and extensions, with approval dates, if applicable 


	Introduction:

The Narrative Progress Report template is in line with the UNDG Standard Progress Report. 
Building on continued efforts made in the UN system to produce results-based reports, the progress report should describe how the activities (inputs) contributed to the achievement of specific short-term outputs during the twelve month reporting period, and to demonstrate how the short-term outputs achieved in the reporting period collectively contributed to the achievement of the agreed upon outcomes of the Strategic (UN) Planning Framework guiding the operations of the Fund
.
In support of the individual programme reports, please attach any additional relevant information and photographs, assessments, evaluations and studies undertaken or published. 

The information contained in the Programme Summaries and Quarterly Updates prepared by the Participating Organizations may be useful in the preparation of the Annual Narrative Progress Report. These Summaries and Updates, where applicable, are available in the respective Fund sections of the MDTF Office GATEWAY (http://mdtf.undp.org/).


	Formatting Instructions:

· The report should not exceed 10-15 pages. 

· The report should be submitted in one single Word or PDF file.

· Annexes can be added to the report but need to be clearly referenced, using footnotes or endnotes within the body of the narrative.

· Do not change the Names and Numbers of the Sections below.




NARRATIVE REPORT FORMAT

I. Purpose
· Provide the main outputs and outcomes/objectives of the programme.
Main Outcomes:

Outcome 1. Strengthening intercultural/religious dialogue to foster mutual understanding of heritage and the sharing of common values with a view of contributing towards social process and social cohesion.
Output 1  Capacity of the national and local stakeholders in intercultural/religious dialogue improved

Output 2. Capacities of religious leaders to enhance tolerance and respect for natural heritage through inter    religious dialogue improved.
Outcome 2: Developing and implementing the legal and policy framework to protect and safeguard Ethiopia’s tangible, intangible, mobile, and natural heritage and enhance national capacity on museology, site management and inventory of intangible heritage.
  Output: 1. The capacity of the government and civil society enhanced in identification, management, and       protection of tangible and intangible heritage

         Output 2. The revision and development of the legal and policy framework as well as capacity building to        implement policies/laws.

          Output 3. National Implementation framework strengthened 

Outcome 3: Harnessing the potential of cultural and creative industries particularly heritage based activities such as handicraft and cultural tourism for job creation, economic growth, and poverty alleviation.
Output 1. Capacity of national authorities and local communities enhanced through the development of a comprehensive and centralized database of the cultural Industries

Output 2. The capacity and income generated through the craft industries enhanced by developing and strengthening production capacity, quality control, and marketing of crafts.

Output 3. The capacity and income generated through the craft industries enhanced by developing and strengthening production capacity, quality control, and marketing of crafts.

Output 4. Artisans empowered and their social status improved through the mobilization of artisans and community awareness raising campaigns 
Output 5. Development and enhancement of other cultural industries such as music, film and books. 

Output 6. A cultural tourism strategy based on culture branding identity

Output 7. Capacities of existing enterprises strengthened and community initiatives started.

Output 8. System for enterprise support and development established

Outcome 4: Indigenous knowledge, practices, and cultural attitudes to natural heritage and development protected as well as promoted for the sustainable harnessing of diversity. 
Output 1. Assessment of linkage between natural and cultural heritage protection/safeguarding and indigenous knowledge

Output 2. Social mobilization for using traditional knowledge for natural and cultural based development

Output 3. Capacity building of the population for empowerment and harnessing of traditional knowledge for poverty alleviation and income generation.
The aim of the joint program is to mobilize the culture sector and utilize culture to alleviate poverty, enhance social cohesion, and promote sustainable development in Ethiopia. In order to realize this goal, the project will focus on the following objectives.

1. Strengthening intercultural/religious dialogue to foster mutual understanding of heritage and the sharing of 

      common values with a view of contributing towards social process and social cohesion. (In line with the UNESCO, 2005 Convention)

2. Development and implementation of policies as well as legal frameworks for the protection and safeguarding of Ethiopia’s natural, and tangible, intangible, mobile cultural heritage. (In line with the UNESCO 1972 Convention)

3. Harnessing the potential of the cultural and creative industries, particularly heritage-based activities such as handicrafts, and cultural tourism for income generation, economic development, and poverty alleviation. (UNESCO, UNDP)

4.   Enhancement of indigenous knowledge and practices of natural heritage management as well as strengthening the link between nature and culture based sustainable development. (UNESCO, 2003;UNDP) 

· Explain how the Programme relates to the Strategic (UN) Planning Framework guiding the operations of the Fund.
The program has been designed to support the Government priority in the culture sector. As the country is very rich in various types of heritage (cultural and natural), the Government strives to conserve these resources and use them for economic and social development. Ethiopia is a country of diverse ethnicity, language, religion and traditional beliefs. The program has a strategic importance in supporting the Government effort to maintain this diversity and peaceful co-existence.    
The program will be implemented by the Ministry of Culture and Tourism at the Federal level and by Bureau of Culture and Tourism at regional level. In addition to this the program involves and benefits the poor (especially women and youth) through handicraft development and creative arts. The civil society organizations, the religious and traditional leaders of the community will the targets of the program in bringing peace and security through inter religious/cultural dialogue.     

Moreover, the program seeks to contribute to the attainment of MDG 1 (Eradicate Extreme Poverty), MDG 3 (Promote Gender Equality and Empower women), and MDG 7 (Ensure Environment Sustainability). 
II. Resources 

Financial Resources:

· Provide information on other funding resources available to the project, if applicable. 
· No other funding resource for this project.

· Provide details on any budget revisions approved by the appropriate decision-making body, if applicable.
· So far the budget is not revised.

· Provide information on good practices and constraints in the mechanics of the financial process, times to get transfers, identification of potential bottlenecks, need for better coordination, etc. 
· For the activities done so far, UNESCO manages the fund through direct payment and written delegation from the Ministry. This is because the Ministry has to run other projects including the World Bank Financed Ethiopian Sustainable Tourism Development project. The delegation is with an understanding that the project bureau under the Ministry will take over in the future. 

· So far there is a smooth and timely transaction concerning the financial transfer. 

· One of the constraints for the project is lack of guidelines on the limitations of delegated authority by the Implementing Partner for direct expenditure by the agency proved to be challenging. In addition, the difficulty to aligning DEX and NEX modalities lead us to believe that further assurance should be obtained before starting to use FACE format for funds transfers to the implementing partner. 

· As seen by experience, the regulation of MoFED concerning a daily allowance, which forbid paying more than 150 ETB per day is a potential bottle neck for future implementation of activities. The nature of the program needs mobility (of all the organization of training and workshops) and the allowance doesn’t take into consideration the present living condition, which becomes expensive from day to day.    
Human Resources:

· National Staff: Provide details on the number and type (operation/programme).
· Project Coordinator based in the MoCT

· Financial Officer based in MoCT

· Assistant Project Coordinator based in UNESCO, Addis Ababa Office

· Assistance Financial Officer based in UNESCO, Addis Ababa Office

· International Staff: Provide details on the number and type (operation/programme)
· No international staff for this particular program.   

III. Implementation and Monitoring Arrangements

· Summarize the implementation mechanisms primarily utilized and how they are adapted to achieve maximum impact given the operating context.
The project launched very recently. The following are the main strategies already devised and still to be followed
· According to the approved project document and the AWP, most of the activities will be implemented by national consulting firms and individual consultants. This is mainly because of that most of the activities for year one are focusing on research and studies. 

· There are also activities implemented by regions, whereby BoFED will take the lead in organizing different actors and stakeholders for implementation. 

· The mechanism of implementation is to undertake an assessment of the existing situation followed by the identification of gaps and suggesting solutions and recommendations, which will be presented on the validation workshop for comments and inputs.  
· Provide details on the procurement procedures utilized and explain variances in standard procedures. 
· The procedure followed for procurement has been the one approved by MoFED and the UN system, which demands for transparent and accountable procedure. Advertisement on newspaper for the major procurements and collecting at least three pro-forma invoices for the minor ones is the procedure strictly followed.
· Provide details on the monitoring system(s) that are being used and how you identify and incorporate lessons learned into the ongoing project.
· Indicators were identified for most of the activities both on the AWP and TOR. As a project is being launched recently, it is too early to identify lessons to incorporate in the project implementation. 
· Report on any assessments, evaluations or studies undertaken.
· The national and the regional inception workshops already conducted be of assistance to assess the existing situation of the planned activities, how best the project can fill the gaps and the capacity of the regions in implementing the project.  
IV. Results 

· Provide a summary of Programme progress in relation to planned outcomes and outputs; explain any variance in achieved versus planned outputs during the reporting period.
· Summary of Program Progress Report

The national inception for the launch of the program whereby representatives of the stakeholders under each component of the joint program participated took place on the 3rd and 4th of August 2009. 

· The project (program) management committee (PMC) that will be co-chaired by the Ministry of Culture and Tourism /MoCT/ and the UN Resident Coordinators office composed of representative from the Ministry of Finance & Economic Development UNDP, UNESCO and the program coordinator at the federal level has been formed

· Terms of Reference (TOR) for:

- Program Coordinator at the national level

- Finance Officer at the national level has been developed with    the anticipation of adapting the same for regional coordinators

· One local ETB and one foreign dollar bank accounts are opened at federal level and appropriate signatories are assigned in accordance with the government financial rules and regulations to operate the bank accounts, and the UN counter parts (UNDP & UNESCO) have been officially notified so as to enable them transfer the finance upon request.

· A detailed action plan for done based on the signed AWP of the joint program
· A tentative budget disbursement plan for the six regions has been done. This will be further seen by the PMC and will be decided
· Popularization activities:
- The mass media of the GOE has disseminated relevant information on    the program based on the national inception workshop

- The letters of invitation for the national inception to regions were directly addressed to the Regional top officials in order to officially introduce the program/project.   

Relatively speaking the program has made a good progress in the last two months; February and March. The following are what has been made in this two months

· Recruitment: The project coordinator and finance Officer of the program, who bases in the Ministry of Culture and Tourism (MoCT) were selected by a committee comprising six members two from the MoCT, one from UNDP and three from UNESCO. The Term of Reference advertised on the news paper for fifteen days. The committee was chaired by MoCT and the selection was made in a transparent way using a UN procedure. Immediately after the candidate identified both of them have been started the regular job.

· On the other hand the MDG-F assistant project coordinator and the Finance assistant base in the UNESCO, Addis Ababa Office who already selected by the same process, were made to start the job.     

·  Office Arrangement: The necessary office equipments were procured both for the Offices based in the UNESCO, Addis Ababa Office and the MoCT, and the Offices became functional in a fulltime bases. 
· Most of the activities for year one according to the Annual Work Plan, concentrate on the assessment and study research, which will be followed by validation workshop. These activities are aimed at building the capacity of Ethiopian professionals and the civil society in the respective program areas. Most of the activities in all the four components will be implemented by national consultancy firms or individual consultants.  
· The TORs which were prepared first on a component bases, revised as requested by the State Minister of MoCT. The justification for this was that there are many activities within each component, which can be done by different consulting firms. If so, the TOR with a specific deliverables should be prepared for each activity, which takes a long time as there are over 40 activities altogethers.
· After the TORs approved by the State Minister of MoCT, an advertisement has been announced on three news papers (The Daily Monitor, The Reporter and Ethiopian Herald) asking for the expression of interest by consultants. In addition to this, for interested consultants the detailed TOR has been posted on UNDP web site /www.undp.org/.

· Side by side with the above mentioned activities Regional Inception workshops were organised for regions identified for the implementation of the program. The target regions are six and for four of the regions (SNNPRS, Harrar, Oromya and Addis Ababa) the workshop organised in Adama town and for Amhara and Tigray regions in Gonder from 19th to 23rd of March and from 27th to 30th of March 2010 respectively.
· The participants of the workshop were from BoCT, BoFED, Bureau of Trade and Industry ranging from Bureau heads to experts and civil society organisations, media representatives, women, youth, religious and traditional community leaders. The workshops were aimed at introducing the program components to create awareness, to assist the regions work their annual plan and budget for activities undertaken in their respective regions. The experts from MoFED make a presentation about the financial procedures and reporting system with regard to program implementation. 

· Report on the key outputs achieved in the reporting period including # and nature of the activities (inputs), % of completion and beneficiaries. 
· As it is explained above the project is launched recently. Most of the activities will be done by consultants and for this the advertisement is already posted. The selection will be completed in the first week of April according to the revised timeline. The outputs achieved will be measured after the submission of the works of the consultants and regional bureaus.

· Explain, if relevant, delays in programme implementation, the nature of the constraints, actions taken to mitigate future delays and lessons learned in the process.
· There was a delay in program implementation mainly due to the following reasons:

· Although it has been reached at an agreement by the PMC to conduct the regional inception workshop, there became a difference on a time line between the implementing agency and the UN counterparts. The latter was in favor of making the inception before the beginning of the implementation whereas the former was in favour of after the kick-off. This delayed the organization of the workshop until a joint agreement reached and final decision made recently.

· The slow process and decision in recruiting program Coordinator working at the national level delayed the implementation of the project. Until the PMC’s meeting in Nov.5, 2009, there was no clear cut direction as to weather to follow the procedure of appointment/assignment or recruitment according to the UN procedure.

· The task of preparing a detailed Action Plan for each of the key activities and later the preparation of TOR for each activity delayed the time of implementation.
· The attempt to look at every detail and delay in decision making by MoCT.

· Since February, UNESCO and MoCT discussed how serious the issue is and decided to speed up the process of implementation  
· List the key partnerships and collaborations, and explain how such relationships impact on the achievement of results.
· The project involves many partners among which MoCT, BoCT, MoFED, BoFED, UNESCO and UNDP are the major ones. From what has been seen so far the major decision makers among the partners are not fully committed to run the program according to the AWP. 

· Other highlights and cross-cutting issues pertinent to the results being reported on.
· The results achieved will be seen in the following months.  
V. Future Work Plan (if applicable)

· Summarize the projected activities and expenditures for the following reporting period (1 January-31 December 2010), using the lessons learned during the previous reporting period.
· Indicate any major adjustments in strategies, targets or key outcomes and outputs planned. 

VI. Performance Indicators (optional)
 
· Fill the table in this section to report on the indicators set at the output level as per the approved results framework in the programme document.

VII. Abbreviations and Acronyms

· List the main abbreviations and acronyms that are used in the report.
AWP

Annual Work Plan

BoCT

Bureau Of Culture and Tourism

BoFED
Bureau of Finance and Economic Development
MoCT 

Ministry of Culture and Tourism

MoFED
Ministry of Finance and Economic Development


UNDP

United Nations Development Program



UNESCO
United Nations Education, Science and Culture Organization
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Annex 2

2009 SUPPLEMENTAL

FINANCIAL REPORTING SPECIFICATIONS

for Participating Organizations
1. INTRODUCTION 

Consolidation of financial and narrative reports is a central role of the UNDP Multi-Donor Trust Fund Office (MDTF Office) when UNDP acts as an Administrative Agent (AA) for multi-donor trust funds (MDTF) and/or joint programmes (JPs) established by the UN system. The AA consolidates the financial and narrative reports provided by the Participating Organizations and reports the consolidated figures to the Steering Committees and donors. The Steering Committees, often co-chaired by a Representative of the Government and the UN RC, comprise of an inter-agency membership and may include donors.
On 10 December 2008, the UNDG Working Group on Joint Funding, Finance and Audit Issues (JFFAI), endorsed the “2008 Financial Reporting Specifications for Participating UN Organizations” presented by the MDTF Office. This led to the MDTF Office automation of the financial reporting process by using the UNEX web-interface (reporting portal) for electronic uploading and processing of the financial data.

The present document provides Participation UN Organizations updated information on requirements for the 2009 annual financial reporting. All reporting organizations are kindly requested to go through the document thoroughly as some process improvements and system changes have been made based on lessons learned and feedback from the Participating Organizations. 
2. REPORTING TIMELINE 

In accordance with the standard Memorandum of Understanding (MOU), all Participation UN Organizations are legally required to submit the annual financial reports no later than Friday, 30 April 2010. This implies that the Participating Organizations must have uploaded the single spread-sheet, ensured that all reports are cleared of rejections, and have the schedule A
 signed and submitted to the MDTF Office by scanned copy by this date. To allow sufficient time the MDTF Office will open UNEX (at http:// unex.undp.org) on Monday, 1 March 2010. 
3. UNEX DESCRIBED, INCLUDING PROCESS REFINEMENTS IN 2009 

The high-level business process, of which the UNEX upload of data forms the last step, is summarized in Chart 1. The process starts with a donor committing funding for an MDTF and the Steering Committee approving the use of this funding for a specific programme
, and requesting the MDTF Office to transfer funding to Participating Organizations. In step 4 of the process, the MDTF Office transfers funds for the programme to Participating Organizations, having created a project with a specific project number in ATLAS under the MDTF1 General Ledger Business Unit. The MDTF Office, upon transferring funds for a programme, provides the MDTF1 programme reference number (i.e. MDTF programme number) that must be used as the reference number throughout the life cycle of the programme for reporting back to the MDTF Office. 
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Chart 1:  High-level Business Process

To provide access to complete information regarding the active programmes funded through the MDTF Office, the MDTF Office Gateway has been launched on http://mdtf.undp.org/. The MDTF programme number can be found at any time by going to the Gateway, which also provides interactive tools such as financial tables, maps, charts and figures in real-time as well as search capability and access to programme level information and documents. 

To achieve a seamless reporting process, it is recommended that Participating Organizations ensure that an extract for up-loading to UNEX can be easily made by: 

· Establishing a one-to-one Programme code relationship as step 5 of the business process: for each MDTF programme reference number (MDTF1 Atlas reference number) there should ideally be one corresponding Programme set up on the Participating Organization’s own system. 
· Storing the MDTF Programme reference number in a reference field on the Participating Organization’s own system so it is ready for extraction. 

· Having in place an account code cross-walk from own accounts to the 2006 UNDG harmonized budget and expense codes. 

· Making sure that relevant finance staff have an account on UNEX. This would be relevant if there are personnel changes from the previous year. 

· Ensuring that any omissions or reports not submitted in a previous year are included in the current fiscal year reporting.
For funds received for Steering Committee approved Programmes the Participating Organizations will upload their expenditure data through the UNEX component of the MDTF Office GATEWAY. Selected Participating Organization Headquarters finance staff will have the authority to upload the data into UNEX. The MDTF Office will create a user account (personal login and password) for these finance staff; henceforth called “finance users”. The Finance user will log on via the GATEWAY, and upload the expenditure data spread sheet as if “attaching” a document to an e-mail.  The user clicks OK and the data file is transferred to UNEX. The upload process is designed to be very user friendly; i.e. quick and simple. The uploading of financial data onto UNEX will be in an “Excel File” (or through directly key imputing data on a screen). 

UNEX will accept only one file per Participating Organization per agreed reporting cycle. Hence, each Participating Organization will submit/upload only one spread-sheet per reporting cycle containing information pertaining to pass-through funds received from the MDTF Office, regardless of the number of programmes it is reporting on. 

The files must follow the naming convention: 

ORGANIZATION_MDTF_YYYYMM. 

Example:  UNICEF_MDTF_200912.
During 2009, the MDTF Office has made a few simplifications to the upload process, which is explained in the following two sections:
· Simplifications to the UNEX upload file have been made, so that information relating to earned interest is for the reporting year only. (See explanations in section 4 below). 

· An enhanced Exception Report has been introduced. This on-screen report displays all rejections in one single place making it easier to work through and clear issues. All agencies should use this report as a basis for its communication with the MDTF Office, while sorting out possible issues (see section 5). 

4. REVISED UNEX FILE FORMAT 

The layout of the excel file to be uploaded by Participating Organizations contains four columns as follows:

	MDTF programme reference number 
(1)
	Participating Organization’s 

Programme Reference 

(2)
	UNDG Harmonized Expense Category

(3)
	Current Year

Expenditure US$
(4)

	########
	########
	#
	$$$


Column 1:  Programme Number.  The Programme number must be the number provided by the MDTF Office to the Participating Organization when funds are transferred from MDTF Office for a specific Programme approved by the relevant Steering Committee. The number is generated from the Atlas system under the MDTF separate General Ledger (MDTF1). It is an eight digit numeric code.  

Column 2:  Participating Organization’s Programme Reference.  The Participating Organization’s own programme/project, allocation or reference number should be indicated in this column. That will allow users from that organization to perform searches on the Portal using their own reference numbering.   

Column 3: Expense Category.  The expense category must conform to the financial reporting categories approved by UNDG Financial Policy Working Group in 2006.  For more information, please see the UNDG explanatory note:  http://www.undg.org/archive_docs/8746-Harmonised_Financial_Reporting_to_Donors_in_JPs_-_Explanatory_Note.doc.   
The below expense categories 1 through 6 will be indicated by the Participating Organization to identify the corresponding 2006 UNDG expense category as well as three additional lines to capture the other key financial data:  (7) Total Received Funds for this Programme, (8) Agency Earned Interest Income, (9) Refunds (end project); as relevant.  

	Line #
	Line description
	Definition of figure to be reflected 

	1
	Supplies, commodities, equipment and transport
	Cumulative for the reporting year

	2
	Personnel (staff, consultants, travel and training)
	Cumulative for the reporting year

	3
	Training of counterparts
	Cumulative for the reporting year

	4
	Contracts
	Cumulative for the reporting year

	5
	Other Direct costs
	Cumulative for the reporting year

	6
	Indirect Costs
	Cumulative for the reporting year

	7
	Total Received Funds (this project)  
	Total Funds Received 

	8
	Agency Earned Interest Income
	Total interest to be refunded for the reporting year 

	9
	Refunds (end project) 
	Total to be refunded at Programme closure NOT including interest refunds


Populating line nine (Refunds (end project)) will only be relevant at end of the project. The total Programme balance to be refunded at the end of the Programme will be entered excluding interest refunds. Schedule A will use refunds received and booked in MDTF Office books. 
Column 4:  Expenditures. 
The expenditure should be recorded as defined in the individual Participating Organization Financial Regulations and Rules. In those cases in which a Participating Organization did not report (part of) prior year expenditures to the MDTF Office, these expenditures should be included and uploaded via UNEX along the 2009 expenditures. 

Information regarding each programme shall occupy a total of 9 rows in the spread sheet i.e. one row for each of the six categories of expenditure plus the three additional ones for total received, earned interest and refunds.  All 9 lines must always be reported. Lines cannot be omitted. When zero, zero should be indicated rather than leaving the cell blank. 

The reporting is done at SUMMARY level for each expense category. i.e. each project would occupy nine rows in the spread sheet.  If an organization has received funding for 100 active programmes the spread-sheet would contain 900 rows.

Participating Organizations will have the option of recording their financial data manually through a data input screen. For this, a data entry screen is available in UNEX. This screen performs the same set of validations applied to the uploaded excel files. 
5. UNEX VALIDATION

Once the data is uploaded by the Participating Organization, UNEX will perform a number of validation checks, e.g. ensure that the data conforms to the UNDG 2006 harmonized expenditure categories and has a valid MDTF programme reference number. Once validated (and found correct) the uploading of valid data onto UNEX would take approximately 5 minutes depending on the size of the data file. 

If UNEX rejects a programme during the upload process, e.g. due to an incorrect MDTF programme reference number, the finance user would need to redo the process with a corrected spreadsheet. Valid (uploaded) Programme Financial Reports will be marked with the symbol [image: image2.jpg]


 while rejected Programme Financial Reports will be marked with the symbol [image: image3.jpg]


and the error description will be displayed. In case of rejections, the Organizations should take action to correct the Financial Reports and upload the entire file again. 

Once the Participating Organization has corrected the Excel file, it should delete the previous one submitted and upload the corrected one again in UNEX. When an Organization deletes the earlier file, all Programme Financial Reports contained in it (even those already validated) will be deleted from the UNEX database and replaced by the contents of the new file uploaded. Therefore, Participating Organizations must ensure that they are not uploading “partial” or “complementary” Financial Reports files.
UNEX will initially check against the prescribed layout for MDTF Financial Reports. If the excel file does not conform to the format (e.g. columns are not in the prescribed order, or, a workbook and not a worksheet is being submitted for uploading) the file will be rejected and UNEX will display the message “Input File is empty or Invalid”. In this case the user will have to review the format of the excel file and upload it again.

Secondly, UNEX will validate against naming conventions and file contents. If not validated, one or more of the following error messages may be displayed:

· “Invalid File Type” Only Excel files will be accepted

· “Invalid Year/Month” (yyyymm) - Check the file name.

· “Reporting Period is Locked”– The MDTF Office may “lock” a reporting period in order to prevent further file uploads for that period. A period can be “unlocked”.

· “Period Closed for this Report End Date”. Once the Financial data have been processed in Atlas, the MDTF will close the period and no further uploads for that period will be accepted in UNEX from any UN Organization.

· “There Are Financial data Pending to Post to Atlas”– Financial data from a previous period recorded in UNEX are still pending to be posted to Atlas. MTDF Office will investigate and take action to either amend record or delete the file for the previous quarter.
· “This file was already loaded. Please delete previous file” – If the Participating Organization loads the same file again the system will notify the user that a file has been loaded under the same name. Organizations will be allowed to upload new files for the same reporting period, as long as they follow the same naming convention. The previous file (with the same name) must first be deleted.
Thirdly, UNEX will validate the contents of the file, e.g. information at the Programme level.

There will be two options and messages will be displayed accordingly: 

· “All Financial data in the file are valid” – for all Projects contained in the file, data was uploaded in UNEX and no further action is required. The upload function was successfully completed.   By clicking on the File Name it will be possible to drill down to the list of the Projects contained in the file. By clicking on the Programme Number it will be possible to drill down to see financial data received for each Programme at the budget category level. 
· “There are invalid Financial Reports” means that valid Financial data were uploaded in UNEX and invalid data were not uploaded. The errors in the rejected Programme Financial Reports must be solved before they can be uploaded onto UNEX.   The user would see the following possible errors messages: 

· “Project Not Found” (in Atlas). Wrong Programme Number or the Programme has not yet been recorded in Atlas, or not sent to Commitment Control or the Participating Organization has recorded a Programme number that UNEX is unable to recognize. 

· “Project Is Not Active” (in Atlas). This would imply that the Programme is operationally inactive. The Programme reference number should be verified with the MDTF Office. 

·  “Invalid Report Entry(ies)”. This message will be displayed when the Financial Report contains Budget Categories some or other than the six defined by MDTF.

· “Duplicated Entry”. The Same Budget Category is included more than once in the Financial Report. 

[image: image20.png]Participating

MOTE Office Participating Organization
Inter Agency MDTF Office transfers funds Organization uploads

Donor commits Steering creates toParticipating would create Financial
funds for a Committee corresponding Organization projectintheir | reporting using

MDTF approves projectin Atlas with Atlas oumnsystem ONE spread
Project (MDTF1) Project number with Atlas sheet with Atlas
rojectumber || roject number || project number

tagged included for

reference





In addition the exception report will highlight cases where the amount received by the Participating Organization is different from the amount transferred by MDTF Office to allow adjustments of accounts as needed. 
Any other error message should be communicated to the

MDTF Office that would assist to resolve the issue. 
The Exception Report can be easily found on the UNEX Menu. An on-screen report displays all rejections in one single place making it easier to work through and clear issues. As indicated above, all agencies should use this report as a basis for its communication with the MDTF Office, while sorting out possible issues. 
The content of all UNEX screens, is downloadable in Excel format
6. INTEREST EARNED AND REFUNDS OF UNUTILIZED FUNDS
In the expense report, the Participating Organization should indicate under UNDG expense category 8 the earned interest income of the Participating Organization and under  expense category 9 the refunds made at the end of a project.   Please note that all interest earned by the Participating Organizations and unutilized funds should be deposited to the Funds’ bank accounts listed below (indicating the MDTF Programme reference #), unless the governing body of the particular organization has approved explicit decisions that do not allow for such a refund. In case of the latter, please provide us with a copy of the documentation detailing such decision. The refund should be made under advice identifying the interest and/or refund by Programme number to mahrukh.nalavala@undp.org, mohamed.yar@undp.org and the relevant Portfolio Manager (list in Annex 3).  

For the UNDG Iraq Trust Fund:

Account Name:
UNDG Iraq Trust Fund

Account Number:
323364322

ABA Number:

021000021

SWIFT: 

CHASEUS33

Bank:


JP Morgan Chase Bank

International Agencies Banking

270 Park Avenue, 43rd floor

New York, NY 10017, USA\
Required Reference:
MDTF Programme reference #

For the Peacebuilding Fund:
Account Name:
Peacebuilding Fund
Account Number:
304245240

SWIFT:

CHASUS33

Bank:


JP Morgan Chase Bank

International Agencies Banking

270 Park Avenue, 43rd floor

New York, NY 10017, USA

Required Reference:
MDTF Programme reference #

For any other MDTF or JP:
Account Name:
UNDP Multi Donor Trust Fund Office (USD) Account 
Account Number:
790440309
SWIFT: 

CHASUS33

ABA:


021000021
Bank:


JP Morgan Chase Bank

International Agencies Banking

270 Park Avenue, 43rd floor


New York, NY 10017, USA


Required Reference:
MDTF Programme reference #

7. SPECIAL PROCEDURES FOR FINANCIAL CLOSURE

As per the MOU, a separate certified statement (Schedule B) will need to be provided for programmes that have been operationally and financially closed. The Final Certified Financial Statement is due by 30 June of the year following the financial closure. 
For programmes to be accepted as ‘financially closed’ the following items must be completed:

1. Final Certified Schedule  B submitted for each programme;

2. Any Unspent Balance should have been refunded under advice to the MDTF Office (to enable identification of refunds)

3. Any interest for prior and current year to be transferred to (Fund account) and correctly referenced as such to enable identification of interest;

4. No expenditure in excess of funds transferred should be reported on Financial Statements/Reports submitted to the MDTF Office. 
8. CONCLUSION
The  above 2009 supplemental financial reporting specifications have been prepared to facilitate the 2009 annual financial reporting of Participating Organizations to the MDTF Office. It is expected that the refinements introduced in 2009 will assist in making the reporting process smooth and efficient for all parties concerned.  The MDTF Office welcomes any feedback, which will permit the Office to pursue a process of continuous improvements.
Annex 3

List of UN MDTFs and Joint Programmes administered by the MDTF Office and Contacts
(Click on the name of the Fund for relevant MDTF Office Portal link)

	Centralized Funds (directly administered by the MDTF Office staff)

	Fund 


	Portfolio Manager
	Finance Specialist/Associate

	Bhutan UN Country Fund
	Mr. Amar Bokhari
Portfolio Manager 
E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192
	Ms. Mahrukh Nalavala
Senior Finance Specialist 
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Anita Bansi 

Operation Associate (Finance)

E-mail:anita.bansi@undp.org
Tel: +1 212 906 5529

	Kiribati One UN Fund
	Mr. Amar Bokhari
Portfolio Manager, 
E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192
	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Anita Bansi 

Operation Associate (Finance)

E-mail:anita.bansi@undp.org
Tel: +1 212 906 5529

	Lebanon Recovery Fund

	Mr. Amar Bokhari
Portfolio Manager
E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192


	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Maya Sadhwani
Operations Associate
E-mail: maya.sadhwani@undp.org
Tel: +1 212-906-5579

	MDG Achievement Fund

	Latin America, Europe, CIS:

Mr. Anders Thomsen
Senior Portfolio Manager
E-mail: anders.thomsen@undp.org
Tel: +1 212-906-5703

Africa, Asia & Arab States:

Ms. Mari Matsumoto
Senior Portfolio Manager 
E-mail: mari.matsumoto@undp.org
Tel: +1 212-906-5735
	Mr. Mohamed Yar
Finance Specialist 
E-mail: mohamed.yar@undp.org
Tel: +1 212-906-3603

Ms. Jacqueline Carbajal
Operations Associate
E-mail: jacqueline.carbajal@undp.org
Tel: + 1 212-906-6613

	Peacebuilding Fund

	Anglophone countries:

Mr. Amar Bokhari
Portfolio Manager 

E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192

Francophone countries:

Ms. Sana Zemri
Portfolio Manager
E-mail: sana.zemri@undp.org
Tel: +1 212-906-5102
	Mr. Mohamed Yar
Finance Specialist 
E-mail: mohamed.yar@undp.org
Tel: +1 212-906-3603

Ms. Maya Sadhwani
Operations Associate
E-mail: maya.sadhwani@undp.org
Tel: +1 212-906-5579

	Papua New Guinea UN Country Fund
	Mr. Amar Bokhari
Portfolio Manager
E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192
	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Anita Bansi 

Operation Associate (Finance) 
E-mail:anita.bansi@undp.org
Tel: +1 212 906 5529

	UN Action Against Sexual Violence in Conflict 
	Ms. Mari Matsumoto
Senior Portfolio Manager
E-mail: mari.matsumoto@undp.org
Tel: +1 212-906-5735
	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms.Anita Bansi 

Operation Associate (Finance)
E-mail:anita.bansi@undp.org
Tel: +1 212 906 5529

	UN Central Fund for Influenza Action

	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Maya Sadhwani
Operations Associate
E-mail: maya.sadhwani@undp.org
Tel: +1 212-906-5579

	UN Trust Fund for Human Security

	Mr. Amar Bokhari
Portfolio Manager
E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192

	Mr. Mohamed Yar
Finance Specialist
E-mail: mohamed.yar@undp.org
Tel: +1 212-906-3603
Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	UNDG Iraq Trust Fund

	Ms. Dawn Del Rio
Senior Portfolio Manager
E-mail: dawn.del.rio@undp.org
Tel: +1 212-906-6594
	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate 
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	UN Peace Fund for Nepal

	Mr. Amar Bokhari
Portfolio Manager
E-mail: amar.bokhari@undp.org
Tel: +1 212-906-5192

	Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	UN REDD Programme Fund 
	Ms. Mari Matsumoto
Senior Portfolio Manager

E-mail: mari.matsumoto@undp.org
Tel: +1 212-906-5735
	Ms. Mahrukh Nalavala
Senior Finance Specialist 
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms.Anita Bansi 

Operation Associate (Finance)

E-mail:anita.bansi@undp.org
Tel: +1 212 906 5529


	Decentralized Funds (administered by Country Offices under Delegated authority from the MDTF Office)

	Fund

	Signatory of DOA
	Focal Point

	Albania One UN Coherence Fund
	Mr.Norimasa Shimomura
UNDP Country Director
E-mail: norimasa.shimomura@undp.org
Tel: +355 4 276 603
	Mr.Jakob Schemel

Programme Analyst (JPO)

E-mail: jakob.schemel@undp.org
Tel: +355 69 20 89 274

	Cape Verde Transition Fund
	Octavio Silva

UNDP Country Director

E-mail:octavio.silva@undp.org
Tel: +238-991 29 47/238 - 260 96 39
	Octavio Silva
Country Director

E-mail:octavio.silva@undp.org
Tel: +238-991 29 47/238 - 260 96 39

	CAR Common Humanitarian Fund
	Ms Anne-Marie Cluckers
UNDP Country Director
E-mail: anne-marie.cluckers@undp.org
Tel: +236 75501248
	Andre Kpenguia 
Financial & Administrative Assistant
E-mail: andre.kpenguia@undp.org   Tel:+236 21-61-19-77

	Darfur Community Peace and Stability Fund
	Mr. Claudio Caldarone
UNDP Country Director
E-mail: claudio.caldarone@undp.org
Tel: (+249) 1 83 783 820; 

(+249) 1 83 773 121
	Mr. Enrico Gaveglia
Head of Fund Management Unit

E-mail:enrico.gaveglia@undp.org
Tel: (+249) 91 5162858


	DRC Pooled Fund 
	Mr. Adama Guindo
UNDP Country Director
E-mail:adama.guindo@undp.org
Tel: +243 817568933

	Mr. Abdourahmane Dia
Finance Specialist

E-mail:abdourahmane.dia@undp.org
Tel: +243(0)999308989

 

	Malawi One UN Fund
	Mr. Ram Shankar

UNDP Deputy Resident Representative

E-mail: ram.shankar@undp.org
+265-1-773-500 x202 

Ms. Mizuho Yokoi

Assistant Resident Representative

E-mail: mizuho.yokoi@undp.org
+265-1-773-500
	Mr Richard Dictus
Resident Coordinator
E-mail: richard.dictus@undp.org
Tel: +265 1 773 500
 Ms. Van Nguyen

Resident Coordinator Officer

E-mail: Nguyen.thi.ngoc.van@undp.org
+265-1-773-500



	Mozambique One UN Fund
	Mr Jocelyn Mason 
UNDP Country Director
E-mail: jocelyn.mason@undp.org
Tel: +258 21 481 400
	Mr.Bernardo Jorge

Finance Specialist/Head of Finance
E-mail: bernardo.jorge@undp.org
Tel: +258 21 484 505

	Pakistan One Fund
	Mr Toshihiro Tanaka
UNDP Country Director 
E-mail: toshihiro.tanaka@undp.org
Tel: +92-51-8355610
	Salman Rafique

Finance Associate

E-mail: salman.rafique@undp.org
Tel:+92-51-825 5678

Mohammad Ajaz

Programme Finance Associate

E-mail: mohammad.ajaz@undp.org
Tel:+92-51-8355651

	Rwanda One UN Fund
	Mr Anthony Ohemeng-Boamah
UNDP Country Director
E-mail: anthony.ohemeng-boamah@undp.org
Tel: +25008306142
	Mr.Baboucarr Sarr

DRR/Operations, UNDP Rwanda

E-mail: baboucarr.sarr@undp.org
Tel: +250 788 302 583

	Sudan Common Humanitarian Fund
	Mr. Claudio Caldarone
UNDP Sudan Country Director
E-mail: claudio.caldarone@undp.org
Tel: (+249) 1 83 783 820; 
(+249) 1 83 773 121
	Mr. Enrico Gaveglia
Head of Fund Management Unit, UNDP Sudan
E-mail:enrico.gaveglia@undp.org
Tel: +249 91 5162858


	Sudan Recovery Fund – Southern Sudan
	Mr Joe Feeney
Head of Office, UNDP Southern Sudan
E-mail: joe.feeney@undp.org
Tel: +249 81 182 0142
	Mr. Assefaw Tewolde
Fund Manager
E-mail:assefaw.tewolde@undp.org



	Tanzania One UN Fund
	Mr Alain Noudehou
UNDP Country Director
E-mail: alain.noudehou@undp.org
Tel: +255-22-219-9214
	Mr.Anu Kirjasuo
Programme Management Specialist, UNDP Tanzania
E-mail: anu.kirjasuo@undp.org
Tel: +255-222-199-353


	Uruguay One UN Coherence Fund
	Mr. Antonio Molpeceres
UNDP Country Director
E-mail: antonio.molpeceres@undp.org

	Ms. Rosina Novoa
Operations Manager, UNDP Uruguay
E-mail: rosina.novoa@undp.org
Tel: 005982- 412 33 57/59-Ext 133

	Viet Nam One Plan Fund I-II
	Ms Setsuko Yamazaki
UNDP Country Director
E-mail: setsuko.yamazaki@undp.org
Tel: +84-4-3942-1495
	Ms Alexa Hough
Operations Specialist, UNDP Viet Nam
E-mail: alexa.hough@undp.org 

Tel: +84-4-3942-1495
Ms Pham Nguyet Linh
Finance Manager, UNDP Viet Nam
E-mail: pham.nguyet.linh@undp.org
Tel: +84-4-3942-1495


	Country-Level Joint Programes 

(administered by Country Offices under Delegated authority from the MDTF Office)

	Joint Programme 


	Country office 
	MDTF Office Focal Points

	Joint Programme in Bangladesh 
“Local Governance Support Programme-Learning & Innovation Component”
	Signatory of DOA:

Mr. Stefan Priesner 
UNDP Country Director, Bangladesh 
E-mail: Stefan.priesner@undp.org 
Focal Point:

Mr. S K Murthy 
UNDP Deputy Country Director, Bangladesh

E-mail: murthy@undp.org 


	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in the DRC “Multi-Donor Rapid Mechanism in Support of Security Sector Reform”
	Signatory of DOA:

Mr. Adama Guindo

UNDP Country Director, DRC 
E-mail: adama.guindo@undp.org  
Focal Point:

Mr. Abdourahmane Dia 

UNDP AA Officer, DRC

E-mail: abdourahmane.dia@undp.org 


	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Guatemala “Maya Programme: for the full implementation of the indigenous peoples' rights in Guatemala”
	Signatory of DOA:

Mr. Rene Mauricio Valdes 
UNDP Resident Representative, Guatemala 
E-mail: rene.mauricio.valdes@undp.org
Focal Point:

Ms. Christina Maria Elich 
Programme Officer, UNDP, Guatemala

E-mail: christina.elich@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Kenya “Support for HIV and AIDS in Kenya”
	Signatory of DOA:

Ms. Tomoko Nishimoto

UNDP Country Director, Kenya 
E-mail: tomoko.nishimoto@undp.org  
Focal Point:

Ms. Ludfine Anyango 
Programme Officer, UNDP, Kenya

E-mail: ludfine.anyango@undp.org

	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Lao PDR “Governance and Public Administration Reform:  Support for Better Service Delivery”
	Signatory of DOA:

Ms. Sonam Yangchen Rana

UNDP Resident Representative, Lao PDR
E-mail: sonam.yangchen.rana@undp.org
Focal Point:

Mr. Iori Kato 

UNDP Assistant Resident Representative, Lao PDR
E-mail: Iori.Kato@undp.org 


	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Liberia “Food Security and Nutrition”
	Signatory of DOA:

Mr. Dominic Sam

UNDP Country Director, Liberia
E-mail: Dominic.sam@undp.org  

Focal Point:

Ms. Claudette Hakizimana

UNDP Liberia
E-mail: claudette.Hakizimana@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Liberia “Gender Equality and Women's Economic Empowerment”
	Signatory of DOA:

Mr. Dominic Sam

UNDP Country Director, Liberia
E-mail: Dominic.sam@undp.org  

Focal Point:

Ms. Claudette Hakizimana

UNDP Liberia
E-mail: claudette.Hakizimana@undp.org 

	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Mali „Projet d’Appui à la Valorisation des Produits Agro-Pastoraux dans les regions du Sud (Ségou et Sikasso) et Nord (Kidal) du Mali“
	Signatory of DOA:

Mr. Philippe Poinsot 

UNDP Deputy Resident Representative, Mali
E-mail: philippe.poinsot@undp.org 
Focal Point

Mr.Kalfa Sanogo
Assistant Resident Representative, Mali

Email: kalfa.sanogo@undp.org
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Moldova „Integrated Local Development“
	Signatory of DOA:

Ms. Matilda Dimovska

UNDP Deputy Resident Representative, Moldova
E-mail: matilda.dimovska@undp.org 
Focal Point:

Ms. Aliona Niculita 
UNDP Assistant Resident Representative, Moldova

E-mail: aliona.niculita@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Nepal „Support for the Local Governance and Community Development Programme“
	Signatory of DOA:

Ms. Anne-Isabelle Degryse-Blateau 

UNDP Country Director, Nepal
E-mail: anne-isabelle.degryse-blateau@undp.org  
Focal Point:

Ms. Alexandra Walcher
UNDP Programme Officer, Nepal

Email: Alexandra.walcher@undp.org. 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Solomon Islands „National Provincial Governance Strengthening Programme“
	Signatory of DOA:

Mr. Knut Ostby

UNDP Resident Representative, Fiji
E-mail: knut.ostby@undp.org  
Focal Point:

Mr. Shukhrat Negmatov
PIU Manager, UNDP, Fiji

E-mail: Shukhrat.negmatov@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Somalia „Local Governance and Decentralized Service Delivery“
	Signatory of DOA:

Mr. Mark Bowden 
UNDP Resident Representative for Somalia
E-mail: mark.bowden@undp.org  

Focal Point:

Ms. Anne-Marie Oyuga

PMST, UNDP Somalia

E-mail: Anne-Marie.Oyuga@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in FYR Macedonia „Strenghening National capacities to prevent Domestic Violence“
	Signatory of DOA:

Ms. Ann-Marie Ali 
UNDP Deputy Resident Representative, FYR Macedonia
E-mail: Ann-Marie.Ali@undp.org  
Focal Point:

Ms. Aferdita Imeri
Programme Officer, UNDP, FYR Macedonia

E-mail: aferdita.imeri@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Timor-Leste „Inclusive Finance for Under-Served Economy (INFUSE)“
	Signatory of DOA:

Mr. Nick Beresford 

UNDP Country Director a.i., Timor-Leste
E-mail: nick.beresford@undp.org  

Focal Point:

Mr. Pradeep Sharma 

Sr Assistant Country Director, UNDP, Timor-Leste 

E-mail: pradeep.sharma@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Timor-Leste „Local Governance Support Porgramme“
	Signatory of DOA:
Mr. Nick Beresford 

UNDP Country Director a.i., Timor-Leste
E-mail: nick.beresford@undp.org  

Focal Point:

Mr. Pradeep Sharma 

Sr Assistant Country Director, UNDP, Timor-Leste 

E-mail: pradeep.sharma@undp.org
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Uganda „Support for HIV/AIDS“
	Signatory of DOA:

Ms. Mary Symmonds 

UNDP Country Director, Uganda
E-mail: mary.symmonds@undp.org  

Focal Point:

Ms. Annet Kasozi Tiwangye 
UNDP Uganda

E-mail: Annet.Kasozi-Tiwangye@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Uganda „Gender Equality“
	Signatory of DOA:

Ms. Mary Symmonds 

UNDP Country Director, Uganda
E-mail: mary.symmonds@undp.org  

Focal Point:

Mr. Safiou Esso Ouro-Doni
UNDP Deputy Country Director/O, Uganda

Email: safiou.esso.ouro-doni@undp.org 
	Ms. Olga Aleshina
Portfolio Manager
E-mail: olga.aleshina@undp.org
Tel: +1 212-906-6155
Ms. Mahrukh Nalavala
Senior Finance Specialist
E-mail: mahrukh.nalavala@undp.org
Tel: +1 212-906-5667

Ms. Patricia Ababio
Finance Associate
E-mail: patricia.ababio@undp.org
Tel: +1 212-906-6353

	Joint Programme in Bosnia and Herzegovina „Preventing and Combating Sexual and Gender Based Violence“
	Signatory of DOA:

Mr. Peter Van Ruysseveldt 

UNDP Resident Representative a.i., Bosnia and Herzegovina
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� The term “programme” is used for programmes, joint programmes and projects.


� E.g. Priority Area for the Peacebuilding Fund; Thematic Window for the Millennium Development Goals Fund (MDG-F); etc. 


� The start date is the date of the first transfer of funds from the MDTF Office as Administrative Agent.


� All activities for which a Participating Organization is responsible under an approved MDTF programme have been completed. Agencies to advise the MDTF Office. 


� E.g. in the case of the MDG-F, it is important to show how the programme relates to the UNDAF and how it aims to support national development goals, including the Millennium Development Goals. The causal links and rationale between the joint programme, the thematic window of the MDG-F and the MDGs should be clearly stated. In the case of the Peacebuilding Fund’s Peacebuilding and Recovery Facility (PRF), show how the programme relates to the PBF Priority Plan’s objectives. For the UNDG Iraq Trust Fund, explain how the programme relates to the UN Assistance Strategy for Iraq, UN MDGs, ICI, NDS, etc.





� E.g. for the UNDG Iraq Trust Fund and the MDG-F.


� Figures reported on the “Schedule A” represent the cumulative status of funds received and spent including refunds and interest earnings for each project from inception to the end of the current period and will be issued per cluster/thematic area per fund. 


� The term “programme” is used for programmes, joint programmes and projects.
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